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Welcome to William Martin Infant and Junior 

School 

 
We hope this handbook will help to answer any questions you may 

have and provide you and your child with useful information that will 

help to make starting in reception a happy time and a smooth 

transition between home and school. 

 

Parents are children’s first and most important educators. At 

William Martin, we recognise that parents play an important role in 

their child’s education and we therefore hope to establish a strong 

working partnership and hope you will enjoy being part of our school. 

 

William Martin Infant and Junior School is two-form entry, with a 

nursery also attached. Our school is a member of The Vine School’s 

Trust, the Multi Academy Trust which links with the Diocese of 

Chelmsford. This allows us to work closely with other schools in the 

Trust including St James CofE Primary School in Harlow. From 

September 2019, Gina Bailey (Headteacher of St James) has been 

appointed Executive Headteacher of both schools.  

 

We are also fortunate to enjoy close links with St Stephens’ Church 

who regularly lead assemblies and host local visits to the church, as 

well as coming to into our classrooms to speak to the children. 
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Our Vision and Aims 
Jesus said, ‘I have come so that they may have life in all its fullness’ John 10: 10 

We seek to create a safe, respectful and enquiring community where everyone 

goes the extra mile to inspire high aspirations.  We nurture a love of learning 

and a strong sense of well-being; we encourage every child to flourish and build 

a resilient character; and we ensure that each child’s foundations are firmly 

based within our Christian values, allowing every child to achieve their very best 

by experiencing ‘Life in all its fullness’ (John 10: 10). 

We use our carefully chosen Core Christian Values of Respect, Trust, 

Responsibility, Compassion, Forgiveness, Justice and Peace. 

·       We seek to celebrate difference in a community which is founded on 

mutual respect. 

·       We strive to create a deep sense of well-being, self-belief and self-

respect in all. 

·       We want every child to learn in an environment where they feel safe to 

share their opinions, try new things and learn from their mistakes. 

·       We aim to inspire a life-long love of learning. 

·       We seek to foster an enquiring approach to life, where children think 

carefully about ‘Big Questions’ and ask questions of their own. 
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General Information 

Reception will be run as one group, with three teachers: Mrs Natasha Simpson, 

Mrs Jemma Stevens, Mr Ben Collin, and two LSAs: Mrs Carol Glendenning and 

Mrs Caroline Parmenter. 

Our two classrooms are free flowing, which will be an excellent opportunity for 

children to develop their social skills and get to know each other.  It will also 

allow them to experience a broad range of activities throughout the classrooms 

and experience continuous provision. The children also share the outdoor area.  

The Infant school day starts at 8.50am and finishes at 3.10pm. The school gate 

is opened at 8:50 am for children and parents, so they can make their way to 

their classrooms. The children have their lunch at 12pm. 

School telephone number: 01279 424122 

School website: www.williammartinschools.org.uk 

Email: admin.williammartin@dcvst.org 
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Starting School 

We realise that this can be both an anxious and exciting time for children and 

their families and we want to do everything possible to make this a positive and 

happy experience.  

Stay and Plays 

Your child will be given the opportunity to see their new classroom and meet 

their teachers at our Stay and Play sessions on 30 June, 1 June, 12 and 13 July 

from 3.30-4.00pm. These will take place outside. You will be allocated two of 

these sessions.  

 

Doorstep Visits 

Due to Covid-19 restrictions, there will be doorstep home visits from one of the 

teachers and an LSA in the afternoons of 2nd & 3rd September and from 6th 

to 10th September. You will receive a form to sign up for your preferred 

doorstep visit day and time, shortly. 

September Induction  

Week 1:  Thursday 2nd and Friday 3rd September  
All children to attend from 9.30am – 12.00. Parents are welcome to stay until 

their child feels comfortable.  Drop off and collect from School Office. 

 

Week 2:   Week beginning 6th September  

All children to attend school from 8.50am until 1.15pm (after lunch). Please 

select a school dinner or provide a packed lunch.  Drop off at classroom door, 

collect your child 1.15pm from the School Office. 

 

Week 3:   Week beginning 14th September  

All children to attend school from 8.50am to 3.10pm.  Children will be dropped 

off and collected from their classrooms. 

We will hold parent consultations during the second half term, in November, to 

meet parents and have an opportunity to talk about your child. 

NB: School Opening and Closing times may vary due to COVID Restrictions 

and Government Guidance.  We will inform you of any changes. 
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Arrival and collection 

The school gates close at 9am so therefore please ensure your child arrives 

promptly before the gates close.  If you arrive after this time, you will have to 

access the school via the main entrance where your child will be registered as 

late by a member of the office staff.  If you need to collect your child within 

the school day or take them out for an appointment, you will need to complete a 

request form in advance, and then report to main office first, where your child 

will be called for collection.  

At the end of the school day, gates open at 3.00pm. Please wait outside the 

classroom and we will call your child when we see you. If you would like to talk to 

your child’s teacher, please wait until all the children have been collected until 

doing so.  

For your child’s own safety, they will only be allowed home with people named on 

the emergency contact form, unless the school has been informed in advance of 

any alternative arrangements. If we are ever unsure we will always contact you 

to double check before allowing your child to leave our care. Should an 

emergency arise where you are unable to pick up your child, please telephone 

the school office immediately and advise staff of the arrangements that have 

been made for your child’s collection. 

 If you are going to be late for pick-up, we would appreciate a phone call to let 

us know that you are delayed. If no one arrives for pick-up and we haven’t had a 

message we will phone the numbers given on the emergency contact form. If 

your child is collected by a regular child minder or grandparents please 

introduce them to your child’s teacher, so that they can be handed over safely 

and promptly. Please ensure telephone numbers for your child’s contact details 

are kept up to date, we require 3 emergency contacts. 

Parking  

The school car park is for staff and visitors only!  Where possible we encourage 

our children to walk.  

Absences  

If your child is not well enough to attend school, the school must be told on the 

morning of the first day of their absence. You should phone the school office 

and give an explanation of your child’s condition and then phone on each 

subsequent day of illness, until they are well enough to return to school.  
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Authorised and Unauthorised absences 

All absences are recorded by the school as either authorised or unauthorised 

and reported annually to the DfE.  

Examples of authorised absences are: Illness of the child; attendance at 

medical appointments; attendance at funerals; permission for family holidays 

needs to be requested by filling in a holiday request form and then authorised 

by the Head teacher; visiting another school for educational reasons; 

attendance at external public examinations e.g. music exams; observance of a 

recognised religious festival with Headteacher approval following written 

request; other exceptional family reasons with permission of Headteacher (in 

emergencies this can be given afterwards).  

Examples of unauthorised absences are: Family holidays or “days out” that 

have not been approved by the Headteacher; arriving more than 30 minutes late 

for school without a valid reason; shopping trips; visits to the hairdresser; 

staying at home to look after another member of the family who is ill.  Please 

note that the school does not authorize absence during term times, unless there 

are mitigating circumstances.  All applications must be made in writing, in 

advance via the School Office. 
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Children’s Health 

Please keep children with any sign of illness at home. If your child is away 

through illness, please telephone the school to advise us of the situation. If 

your child has been away due to illness, please ensure they are fully recovered 

before they return to school to prevent the risk of spreading infection.  

If your child has had any form of sickness or diarrhoea they must be kept at 

home for at least 48 hours after the symptoms have cleared. 

 If your child is asthmatic and requires the use of an inhaler, please discuss this 

with your child’s teacher. We will need an inhaler to be kept in school which 

should be clearly labelled with your child’s name and full instructions on its use 

and dosage. A care plan should be completed and signed by parents giving us all 

the necessary information. If your child has any other medical conditions please 

inform the school immediately as a care plan may be required.  

Please inform the staff if your child has any allergies or needs a special diet for 

medical reasons.  

We would expect your child to be fully toilet trained when they start school 

unless there is a medical or developmental reason, but obviously we understand 

that accidents can happen. We have spare clothes in case of this eventuality so 

if your child comes home in our spare clothes please wash and return them as 

soon as possible.  

Obviously we will support the children with toileting, but we expect them to 

take full responsibility of their own toileting needs, such as wiping their own 

bottoms. We will be able to talk them through the process but we will not be 

able to do it for them unless there is a specific need and this is recorded on a 

care plan. 

Please ensure your child has appropriate sun protection in warmer weather. We 

are unable to apply suncream and suggest using a once a day application before 

school as well as providing a sun hat. 
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Meet the Team 

 

 

                                       

 

 

 

 

                                                   

 

 

 

                                              

  

 

 

 

Natasha Simpson (Class Teacher) 
Mrs. Simpson joined William Martin in 2010 and has taught in 

Reception for the last 6 years. She particularly enjoys literacy 

and art. Outside school, Mrs Simpson enjoys walking her dog, 

running, spending time with her children and reading. Mrs. 

Simpson will be teaching on a Monday and a Tuesday. 

 Caroline Parmenter (LSA) 
Mrs Parmenter, known as Mrs. P, has worked in Reception for 8 

years. She enjoys supporting the children in class with activities 

and especially likes listening to the read. When she isn’t at school, 

Mrs. P likes reading, walking, baking and spending time with her 

family. She is currently in her third year of studying for a 

foundation degree in Early Years Playwork and Education. 

Carol Glendenning (LSA) 
Carol has worked at William Martin for many years in Early 

Years. She enjoys reading, painting and drawing with the 

children and much more. Outside school, Carol enjoys going for 

walks, reading and playing with her granddaughters. 

Jemma Stevens (Class Teacher) 
Mrs. Stevens has worked in Reception for the past three 

years. She loves to be creative and particularly enjoys 

science, finding out about the world around us in fun and 

exciting ways. Outside school, Mrs. Stevens loves to spend 

time with her family, trampolining, going to the beach and 

looking after her pets. Mrs Stevens will be teaching on a 

Wednesday, Thursday and Friday. 

Ben Collin (Class Teacher) 
Mr Collin joined William Martin in 2019 and has been working 

in early Years for 4 years. He enjoys all things creative and 

has a real passion for music playing guitar and ukulele. 

Outside of school, Mr Collin enjoys baking, playing board 

games, gardening and taking his dog, Lexi, for long walks in 

Epping Forest. 
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William Martin Staff 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Mrs Claire 

Kearney 

Head of School 
 

Mrs Gina Bailey 

Executive Head  

Teacher 
 

Mrs Hogg  

Office Administrator 
 

Bonnie Jones 

Pastoral Manager 
 

Celina Walsham 

SENCo & Inclusion  

Manager 
 

Anna Harvey 

Attendance & 

Pastoral Manager 
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Special Educational Needs and Disabilities (SEND) 
WHAT DOES SPECIAL EDUCATIONAL NEEDS MEAN? 

The school follows the national government requirements of the SEND Code of 

Practice 2015. A child has SEN if they have a learning difficulty or disability 

which calls for special educational provision to be made for them. 

A child of compulsory school age has a learning difficulty or disability if they: 

• have a significantly greater difficulty in learning than the majority of 

others of the same age, or 

• has a disability which prevents or hinders him or her from making use of 

facilities of a kind generally provided for others of the same age in 

mainstream schools 

WHO TO TALK TO FIRST: 

Always speak to your child’s teacher first if you have concerns about your 

child’s learning or development. They will let you know what they are doing to 

address your child’s needs. 

Teachers monitor and assess children’s progress regularly and will inform you if 

they have concerns about your child’s progress and what they will do to address 

this. 

WHAT HAPPENS NEXT: 

If your child does not make progress, despite well-targeted teaching, the 

teacher may need to do more detailed assessment and put in place an 

intervention or more specific strategies which will be reviewed during the 

following term. The teacher will assess the progress and adjust provision 

accordingly.  

On the second review, if your child still has not made the expected progress, 

the teacher will work with the school’s Special Educational Needs Coordinator 

(SENCO) to establish whether your child has special educational needs, which 

may involve referral to outside agencies for more specialised assessment. The 

school will begin the One-Planning process, which is a person-centred approach 

to SEND support. 

If your child has already seen a Paediatrician or Therapist who has identified 

that your child has special educational needs, please let the school SENCO know 

and we will work with you to put the right support in place. 

Further information about SEND is on the school’s website.  
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Communicating with the school 

Please ensure that the office always has an up to date mobile phone number and 

email as these will be used as the main forms of sending you information and 

messages. We will be available in the school playground every morning or at 

collection time if you have a quick query or need to inform us of something. 

However, these are very busy times so if you feel that the matter will require 

longer please do not hesitate to arrange an appointment with us so that we have 

more time to speak to you.  

We will keep you informed of your child’s progress on a regular basis. There will 

be parent’s evenings in the Autumn and Spring terms and in the summer you will 

receive an end of year report.  

The school website is www.williammartinschools.org.uk where a fortnightly whole 

school newsletter is sent out.  

Your child will also bring home a newsletter each week from the Reception Team 

letting you know what your child has been learning and the topic for next week. 

It also includes some optional home learning challenges. (see the example on  

page 15).  

Throughout the year, parents will be invited into our classrooms to see what we 

have been doing and to share recent work. We hold achievements celebrations 

each half term and if your child is chosen for a certificate, you will be informed 

by telephone. 

If you would like to speak to your child’s teacher about any concerns, please 

telephone the office to make an appointment to see us or leave a message and 

we will phone as soon as possible. 
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We operate an ‘In house’ school meals service offering a hot meal with a 

vegetarian option and a selection of toasted melts and jacket potatoes.  The 

meals are excellent and based on healthy menus. 

 

All school lunches and Breakfast Club must be booked and paid via our online 

payment facility eduspot.co.uk. Bookings must be made by midnight on a 

Thursday the week before. (Please note bookings cannot be made after this 

time) If no booking is received, the school office will ring home and parents 

will be asked to bring in a packed lunch. 

 

The current price of a school meal is £2.20. 

 

Families on certain benefits can be entitled to free school meals, an application 

can be made online at www.essex.gov.uk. 

 

Further information can be obtained from the Essex County Council website. 
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Example of Newsletter: 

10.01.19 – Reception Weekly News 

Firstly, we would like to thank you very much for all your Christmas cards and lovely 

gifts, it is very kind and much appreciated. We hope you had a great Christmas and wish 

you happy new year. It was great to see the children back on Monday and hear all about 

what they had been doing over the holidays. 

On Monday, we had a ‘Science Day’ to introduce the topic for the next few weeks: 

Winter. The children really enjoyed making snow, investigating how different materials 

keep us warm, breaking ice to release the sea creatures and using cloud dough to make 

snowman. They asked some fantastic questions and we talked about what they would 

like to find out more about. 

In phonics, we have been learning the letters ‘j’ and ‘v’ and recapping tricky words, ‘no, 

go, I, was, the’. In literacy, we have been reading ‘Stick Man’, thinking about where the 

author, title and blerb are on the book, exploring the winter vocabulary and making 

story maps. In Maths, we have been look at the properties of 2D shapes. 

Home Challenge! 

Can you find out about any animals who hibernate in the winter? 

Play ‘Guess The Shape’ with a family member. Descibe the shape and see if the person 

can guess what it is, for example, ‘It has 4 sides. It has 4 corners’. 

We are collecting jam jars for a project this term if you have any spare at home. 

After our Winter topic the next few weeks, the topic until Easter in Reception will be 

‘People Who Help Us’. If any parents would like to come in to talk to the children about 

their jobs, it would be very much appreicated! 

Have a good weekend, 

The Reception Team 
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The Reception Curriculum 

Reception is part of the Early Years Foundation Stage and consequently has its 

own specific curriculum. Your child will finish their Foundation Stage when they 

leave Reception and move into Year 1.  

The curriculum is divided into three prime areas and four specific areas of 

learning and the children will work towards achieving the Early learning goals for 

each of these areas.  

The three prime areas are:- 

Communication and Language 

Physical Development 

Personal Social and Emotional Development 

The four specific areas are:- 

Literacy 

Mathematics 

Understanding the World 

Expressive Arts and Designs 

The aim of Reception is to support and develop children’s learning by building on 

their interests, abilities, ideas and experiences. Children need to have the 

confidence to have a go by giving them time to play and explore. They need to 

be active in their learning and be able to persevere if they find things a bit 

tricky so that they can be proud of their achievements. They also need to be 

able to develop their own ideas and make links with previous learning.  

The Reception year will be carefully planned to give the children the opportunity 

to experience a wide variety of stimulating activities through structured play 

situations so that learning will be fun.  
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Communication and Language Development 

This area of learning involves giving children the opportunities to speak and 

listen in a range of situations and to develop their confidence and skills in 

expressing themselves. 

 By the END of reception children should be able to: 

Listening, attention and understanding: Listen attentively and respond to what 

they hear with relevant questions, comments and actions when being read to and 

during whole class discussions and small group interactions. Make comments 

about what they have heard and ask questions to clarify their understanding. 

Hold conversations when engaged in back and forth exchanges with their 

teacher and peers 

Understanding: Participate in small group, class and one-to-one discussions, 

offering their own ideas, using recently introduced vocabulary. Offer 

explanations for why things might happen, making use of recently introduced 

vocabulary from stories, non-fiction, rhymes and poems when appropriate. 

Express their ideas and feelings about their experiences using full sentences, 

including use of past, present and future tenses and making use of conjunctions, 

with modelling and support from their teacher. 
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Physical Development 
This area of learning involves providing opportunities for young children to be 

active and interactive and to develop their coordination, control and movement. 

Children must also be helped to understand the importance of physical activity, 

including pencils for writing.  

At school, we have a PE session once a week which will be gymnastics, dance or 

ball skills. The children also have regular yoga sessions in class. They will have 

daily ‘finger fun’ activities to build up their fine motor skills 

By the END of reception children should be able to:  

Gross Motor Skills: Negotiate space and obstacles safely, with consideration 

for themselves and others. Demonstrate strength, balance and coordination 

when playing. Move energetically, such as running, jumping, dancing, hopping, 

skipping and climbing. 

Fine Motor Skills: Hold a pencil effectively in preparation for fluent writing – 

using the tripod grip in almost all cases. Use a range of small tools, including 

scissors, paintbrushes and cutlery. Begin to show accuracy and care when 

drawing. 
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Personal Social and Emotional Development 

This area of learning involves helping children to: 

  develop a positive sense of themselves and others 

  form positive relationships and develop respect for others  

 develop social skills and learn how to manage their feelings 

 Understand appropriate behaviour in groups  

 To have confidence in their own abilities  

By the END of reception children should be able to:  

Self-regulation: Show an understanding of their own feelings and those of 

others, and begin to regulate their behaviour accordingly. Set and work towards 

simple goals, being able to wait for what they want and control their immediate 

impulses when appropriate. Give focused attention to what the teacher says, 

responding appropriately even when engaged in activity, and show an ability to 

follow instructions involving several ideas or actions. 

Managing self: Be confident to try new activities and show independence, 

resilience and perseverance in the face of challenge. Explain the reasons for 

rules, know right from wrong and try to behave accordingly. Manage their own 

basic hygiene and personal needs, including dressing, going to the toilet and 

understanding the importance of healthy food choices. 

Building relationships: Work and play cooperatively and take turns with others. 

Form positive attachments to adults and friendships with peers. Show 

sensitivity to their own and to others’ needs. 
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Mathematical Development 

This area of learning involves providing children with opportunities to practice: 

  their skills in counting numbers  

 calculating simple addition and subtraction problems  

 describing shapes, spaces and measures.  

           

By the END of reception children should be able to: 

Number: Have a deep understanding of number to 10, including the composition 

of each number. Subitise (recognise quantities without counting) up to 5. 

Automatically recall (without reference to rhymes, counting or other aids) 

number bonds up to 5 (including subtraction facts) and some number bonds to 

10, including double facts. 

Numerical Patterns: Verbally count beyond 20, recognising the pattern of the 

counting system. Compare quantities up to 10 in different contexts, recognising 

when one quantity is greater than, less than or the same as the other quantity. 

Explore and represent patterns within numbers up to 10, including evens and 

odds, double facts and how quantities can be distributed equally. 
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Literacy 

 This area of learning involves encouraging children to read and write, both 

through listening to others reading, and being encouraged to begin to read and 

write themselves. Children must be given access to a wider range of reading 

materials, books poems, and other written materials, to ignite interest. 

Phonics 

We use the Letters and Sounds phonics scheme. It is a six phase scheme 

designed to teach children to read and spell using phonics. In Reception we will 

be working through stages one to four. 

Phase One (Nursery /Reception)  

The aim of this phase is to foster children’s speaking and listening skills as 

preparation for learning to read with phonics. Parents can play a vital role in 

helping their children develop these skills, by encouraging their children to 

listen carefully and talk extensively about what they hear, see and do.  

Phase Two – Four (Reception / Year One)  

During Phase Two to Four, children learn:  

* How to represent each of the 42 sounds by a letter or sequence of letters.  

*How to blend sounds together for reading and how to segment (split) words for 

spelling.  

*Letter names e.g. through an alphabet song. There is some debate as to when 

letter names should be introduced, but it is generally best to leave teaching 

letter names until children are secure with the alphabet letter sounds, as these 

are what are important when learning to read with phonics.  

*How to read and spell some high frequency ‘tricky’ words containing sounds not 

yet learnt (e.g. they, my, her, you).  

The Letters and Sounds Programme suggests an order for teaching the letters, 

and a fast pace of one Set per week. It recognises, however, that children’s 

personal experience of letters varies enormously. Most importantly, it 
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progresses from the simple to the more complex aspects of phonics at a pace 

that is suitable. 

We will be holding a phonics workshop during the first half term to talk about 

using phonics to read with your child and we will look at the many resources 

available to help at home. 

     

Reading 

Your child will be given a reading book to take home each week, alongside a 

Reading Record Book for parents to record if they had read. The children also 

have access to Bug Club, a brilliant online resource where children are allocated 

texts to read at home. There is an expectation that children read at home daily 

with an adult to support their learning and enable them to practice their phonics 

skills. Your child will begin with wordless picture books to tell the story and as 

they learn their letter sounds, progress to books with words that can be 

sounded out.  

The books are changed regularly as we find that it is beneficial to read the book 

more than once to gain confidence and help build up their word recognition. An 

important part of reading is checking that your child understands what they are 

reading and knows the meaning of any new words. This can be done by asking 

questions about the story and asking your child to retell the story. 

Parent Reading Mornings 

These will begin after half term, once the children are settled in. Parents are 

welcome to join their children one morning a week (day to be confirmed) from 

drop off until 9am to come and share a story with their child. 
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In the classroom, we love to read stories and encourage the children to enjoy 

books and reading with friends in our reading garden. We enjoy trips to the 

local library and celebrating World Book Day! We always try to end the day with 

a story. 

By the END of reception children should be able to: 

Word Reading: Say a sound for each letter in the alphabet and at least 10 

digraphs. Read words consistent with their phonic knowledge by sound-blending. 

Read aloud simple sentences and books that are consistent with their phonic 

knowledge, including some common exception words.  

Comprehension: Demonstrate understanding of what has been read to them by 

retelling stories and narratives using their own words and recently introduced 

vocabulary. Anticipate (where appropriate) key events in stories. Use and 

understand recently introduced vocabulary during discussions about stories, 

nonfiction, rhymes and poems and during role play. 

Writing: Write recognisable letters, most of which are correctly formed. Spell 

words by identifying sounds in them and representing the sounds with a letter 

or letters. Write simple phrases and sentences that can be read by 
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Understanding the World 

This area of learning involves guiding children to make sense of their physical 

world and their community through opportunities to explore, observe and find 

out about people, places, technology and the environment. 

       

By the END of reception children should be able to:  

Past and present: Talk about the lives of the people around them and their 

roles in society. Know some similarities and differences between things in the 

past and now, drawing on their experiences and what has been read in class. 

Understand the past through settings, characters and events encountered in 

books read in class and storytelling 

People, Culture and Communities: Talk about the lives of the people around 

them and their roles in society. Know some similarities and differences between 

things in the past and now, drawing on their experiences and what has been read 

in class. Understand the past through settings, characters and events 

encountered in books read in class and storytelling 

The Natural World: Explore the natural world around them, making 

observations and drawing pictures of animals and plants. Know some similarities 

and differences between the natural world around them and contrasting 

environments, drawing on their experiences and what has been read in class. 
Understand some important processes and changes in the natural world around 

them, including the seasons and changing states of matter. 
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Expressive Arts and Design 

This area of learning involves supporting children to explore and play with a 

range of media and materials, as well as providing opportunities and 

encouragement for sharing their thoughts, ideas and feelings through a variety 

of activities in art, music, movement, dance, role-play, and design and 

technology. 

By the END of reception children should be able to:  

Creating with materials: Safely use and explore a variety of materials, tools 

and techniques, experimenting with colour, design, texture, form and function. 

Share their creations, explaining the process they have used. Make use of props 

and materials when role playing characters in narratives and stories. 

Being Imaginative and Expression: Invent, adapt and recount narratives and 

stories with peers and their teacher. Sing a range of well-known nursery rhymes 

and songs. Perform songs, rhymes, poems and stories with others, and (when 

appropriate) try to move in time with music. 
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Characteristics of Effective Learning 

The characteristics of effective learning are the ways in which children engage 

with other people and their environment They underpin the learning and 

development across all areas and support children to become and remain an 

effective and motivated learner.  

The different ways this can happen are:  

Playing and exploring – engagement– This focuses on the way your child 

investigates and experiences things, as well as their willingness to ‘have a go’. 

Active learning – motivation– This characteristic is about whether your child 

concentrates and keeps trying if they encounter difficulties and if they enjoy 

their achievements.  

Creating and thinking critically – thinking– This looks at whether your child has, 

and can develop their own ideas, make links between ideas and develop 

strategies for doing things.  

We encourage the children to think about the ways they learn and to identify 

with the different characteristics. 
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The Reception Classrooms 

Our classrooms are split into zones of learning. The children also have an 

outdoor classroom which we use all year round. 
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Reward System and Celebrating Achievements 

In our school we try to teach children how to behave appropriately to different 

situations, to increase self-confidence and self-esteem and to have high 

aspirations for excellent behaviour. In some cases, we work closely with children 

and parents to support and ultimately change their behaviour patterns by using 

positive role models, with a consistent and positive approach. We use a wide 

range of reward techniques: 

 ❖ Behaviour Ladders 

 ❖ Table points  

❖ Behaviour charts  

❖ House Points  

❖ Stickers  

❖ Certificates of praise for behaviour and effort  

❖ Certificates of praise for displaying our Christian Values  

❖ Continual praise for good work in line with our Marking Policy  

❖ Praise in front of the class  

❖ Celebratory Collective Worship  

❖ Golden Children Awards for Outstanding Behaviour 

❖ Children are sent to the Executive Headteacher / Head of School/ Phase 

Leader with good work for a reward sticker.  

 

Behaviour Ladders:  

 

All children start on the green rung of the ladder every day, acknowledging 

their ability to grow and start each day a fresh. If a child starts to display low 

level behaviour which is detracting from theirs or others learning there are 

adults to support the child with strategies and smart choices. If the child 

chooses to ignore this support the child’s peg should be moved down to orange, 

indicating they should ‘think about it’ and supported to do so. If behaviour 

deteriorates further and learning is stopped for them or their peers, their peg 

is moved to red.  

 

We believe that the "tone" of the school and classroom is very important 

therefore we strive to provide the children with a stimulating learning 

environment. We try to display equipment attractively and to make it accessible 

to the children giving each item a labelled home. We like to display the 

children's work and to give the children a sense of pride in the school 

environment.  
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House Points  

 

All the children in the school are part of a House. All members of staff in the 

school are able to award house points. The children receive house points for 

following the rules. The House that receives the most house points at the end 

of a half term will win the cup. 

 

Each half-term, we hold a Celebration Assembly and choose children who have 

shown outstanding effort, achievements and contribution to the class. If your 

child is chosen, you will receive a telephone call and are invited to attend the 

assembly, although the children do not know until the day who will be receiving 

the award. 

 

     
 

In the classroom, we love to use stickers! Encourage your child to talk about 

why they received a sticker if they come home with one. In our classrooms, we 

choose Star of The Week, who will receive a certificate and takes the class 

rabbit/ bear home for the weekend! The children love this and we find it is a 

great motivator. If your child brings home the teddy, they (or their parent/ 

carer) can write in the teddy’s diary what they have been doing at the weekend 

and add in drawings and pictures, which the child then can share with the class 

on Monday. 
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Christian Values Education 

 

A pivotal strategy in the William Martin School Ethos/Culture is our ‘Christian 

Values Education.’ Each half term there is a different ‘Christian Value’ promoted 

in the school. In addition to this, each class has their own class value for the 

year. These are: compassion, forgiveness, justice, peace, perseverance, respect, 

responsibility and trust.  

 

Each Christian Value is discussed in collective worship and followed through in 

class, in the playground and everywhere in school. All staff are aware of the 

Christian Value. Team points are awarded for children ‘caught’ living the 

Christian Value and awards are given out in weekly Celebration Worship to 

celebrate those children exhibiting our Christian Value. Children nominate other 

members of the school community to receive certificates.  

 

Children caught ‘going against’ the Value will be given the opportunity to reflect 

and improve upon their behaviour. The ‘Value of The Half Term’ is clearly 

displayed around the school and is on Parent Newsletters.  

 

The full Behaviour Policy is available on the school website. 

 

 

 

 

 



 

31 
 

Tapestry– A link between home and school 

 

This year we are introducing an online learning journal called Tapestry . 

Tapestry is an interactive way of recording all the learning and fun of children's 

early years education. It will allow us to take a snapshot of a child’s activity and 

identify the learning that is happening. 

 It will also be possible for you to comment on the activities that have been 

shared as well as add photos about special moments and the things that you 

have been busy doing at home. The relationship between school and home is so 

important and Tapestry will be a way of helping to provide us with a fuller 

picture of your child’s development and progress during their time in the 

Foundation stage.  

Please find an information leaflet on how to use tapestry and with your login in 

attached. There is Tapestry app now available. Let us know if you have any 

problems. It would be lovely if you could upload some photos of what the 

children have been doing in the summer holidays that we could talk to them 

about in September such as things they have made, time with family, trips out 

or their pets. 
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Uniform and PE Kit 

Children should wear clothes in the agreed school colours i.e. - for boys: white or 

blue polo shirts, blue sweatshirts, grey trousers or shorts and for girls: white or 

blue polo shirts, grey skirt or grey trousers, blue cardigans/sweatshirts or blue 

& white cotton dresses. Children should wear black, school-style shoes. Please 

make sure that children with long hair have it tied up for school. 

Parents may purchase uniform with the logo from Top Form in the Stow shopping 

centre who stock the whole range of our school clothing with the embroidered 

school badge. Asda, Tesco, M&S and Sainsbury’s also stock grey trousers, white 

tops and blue cardigans/sweatshirts. 

Although we take care to protect children’s uniform, please be aware that in 

Reception the children are often using paint and craft materials as well as 

spending lots of time outside so unfortunately accidents do happen. Please ensure 

all uniform is clearly labelled, including shoes, coats, scarves and hats. 

Hair/Nails/Make up/Jewellery 

Hairstyles (boys and girls) should be simple and of the child’s natural colour. 

Fashion /extreme styles/shaven heads are not acceptable. No ‘tram lines’ or 

heads shaved too severely. Please make sure that children with long hair have it 

tied up for school. Pupils should not wear nail varnish or make up. Children may 

wear a pair of stud earrings and a watch. No other jewellery is allowed and all 

jewellery must be removed for PE. 

 P.E. Kit 

We request that parents provide appropriate kit for PE lessons Gymnastics 

apparatus lessons: Black Shorts and White T-shirts. We prefer children to work 

barefoot or in plimsolls. 

Outdoor games: Shorts and T-shirts in summer with a sweatshirt or similar in 

winter, trainers or plimsolls. Blue/ black tracksuits or jogging bottoms can be 

worn in winter. There is a logo PE t-shirt available or children can wear a plain t-

shirt with blue or black shorts. Long hair should be tied back and jewellery cannot 

be worn. We are unable to remove earrings from children’s ears and for health 

and safety reasons, we cannot allow children wearing earrings to participate so 

please send your child to school without earrings on PE days. 
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Snack and Lunch Time 

Snack time 

In the reception class we have snack time every day. Snack time is a very 

important part of the curriculum when children can practice social conversation 

and listening skills. Snack time includes a piece of fruit, a bagel and a drink of 

either milk or water. We are part of a free fruit scheme which means that each 

child is able to have a piece of fruit at no cost. Through this scheme the children 

get to try a variety of fruit and vegetables.  

Milk is free up until your child’s 5th birthday and then you can pay for it if you 

wish them to continue with milk. Please see the office for an order form.  

Your child will need to bring a water bottle into school each day. Please ensure 

this is clearly named and placed in the water bottle tray each morning (they must 

ONLY contain water please.)  

Lunchtime  

Children in reception are entitled to free school meals. If you would like your 

child to have these then please fill out the free school meals letter in your 

reception pack and return to the school office. Menus will be on School Money 

for you to choose your child’s choices. These need to be selected by the Thursday 

of the previous week. If you have any questions please see the office for more 

details. There is a sample menu on the following page and this changes each week 

in a three-week cycle. 

 If your child chooses to bring a packed lunch please be aware that we are a 

Healthy School and children should have healthy food in their lunch box. We also 

ask that the lunch is free from nuts due to children with severe allergies within 

the school. If your child is having a packed lunch please provide a drink that is 

separate to their water bottle as this is kept in the classroom. 

Lunch boxes  

Do provide healthy things such as:  

 Sandwiches  

 Pasta  

 Wraps  
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 vegetable sticks  

 Fruit  

 Yoghurts  

 Raisins  

 Cheese  

 A drink e.g. a carton of juice (or water is always available)  

You may wish to provide one small treat such as:  

 A packet of crisps  

 A small chocolate bar  

 A small cake  

Please do not send your child with a lunchbox that contains:  

 Any form of sweets  

 Fizzy drinks  

 Nuts or nut based products i.e some cereal bars and chocolate spreads  

 Lots of chocolate based products  

Please remember that your child only has about half an hour to eat their lunch, 

so make sure their lunch box is not over full. After they have eaten they go 

outside to play with the other children in the outside area of the Reception 

classrooms. 

Breakfast Club and After School Club 

Our Breakfast Club starts at 7.30am and is open to children from Reception to 

Year Six. 

The daily cost will be payable in advance. Charges are as follows: 

➢ From 7.30 am £3.20 

➢ From 8 am £2.60 per day, payable in advance. 

 

Our After-School Club is run by Panda Childcare and is open from 3.15pm 

till 6pm.  Please contact the School Office if you are interested in your 

child attending Panda Childcare. 
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MENU EXAMPLE 

Menu week 1 
Monday Tuesday Wednesday Thursday Friday 
Homemade 

bolognaise  

 Whole wheat pasta 

 Garlic bread  

 optional cheese 

topping 

 

Sausage 

Creamed Potatoes 

Peas 

Yorkshire Pudding 

 

Roast chicken 

Roast potatoes 

Seasonal vegetables 

Cheesy vegetable bake 

Yorkshire Pudding 

Gravy 

Chicken burger 

Wholemeal bun 

Chips 

Beans 

Homemade 

peperoni pizza 

 

Homemade 

vegetarian 

bolognaise  

Whole wheat 

spaghetti  

Garlic bread 

 optional cheese 

topping 

Veggie sausage 

Creamed potatoes 

Peas 

Yorkshire pudding 

Quorn Fillet 

Roast Potatoes 

Seasonal Vegetables 

Cheesy vegetable bake 

Yorkshire Pudding 

Gravy 

       Vegetable 

burger 

         Wholemeal 

bun 

                           Chips 

                 Beans 

 

Homemade 

vegetarian pizza 

Jacket potato or 

wholemeal 

baguette with 

various fillings 

Jacket potato or 

wholemeal baguette 

with various 

fillings 

Jacket potato or 

wholemeal baguette 

with various fillings 

Jacket potato or 

wholemeal baguette 

with various fillings 

Jacket potato or 

wholemeal 

baguette with 

various fillings 

 

Menu Week 2 
Monday Tuesday Wednesday Thursday Friday 

Macaroni cheese 

Garlic bread 

 

Meatballs in rustic 

tomato sauce 

Whole wheat Pasta 

 Garlic bread 

Optional cheese 

topping 

Roast chicken 

Roast potatoes 

Seasonal vegetables 

Cheesy vegetable bake 

Yorkshire Pudding 

Omega 3 fish fingers 

Chips 

Beans 

Homemade 

peperoni pizza 

 

 

Vegetarian 

meatballs in rustic 

tomato sauce 

Whole wheat Pasta 

 Garlic bread 

Optional cheese 

topping 

Quorn fillet 

Roast potatoes 

Seasonal vegetables 

Cheesy vegetable bake 

Yorkshire pudding 

Vegetable stick 

                           

Chips 

  Beans 

Homemade 

vegetarian pizza 

Jacket potato or 

wholemeal 

baguette with 

various fillings 

Jacket potato or 

wholemeal baguette 

with various fillings 

Jacket potato or 

wholemeal baguette with 

various fillings 

Jacket potato or 

wholemeal baguette 

with various fillings 

Jacket potato or 

wholemeal 

baguette with 

various fillings 

 

Fillings options are cheese, beans, tuna, egg mayonnaise or ham 

 Desserts -  Yoghurt, custard & fruit available everyday 

Flap jacks, Angel Delight, Ice pops, Ice Cream and Frozen Yoghurt  

Salad Bar available every day- Cucumber, carrot sticks, sweetcorn, tomatoes, coleslaw, pasta and wholemeal bread 

Milk or water available everyday 
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Parent Teacher Association 

The Parent Teacher Association hold a variety of social and fund-raising events 

throughout the year, including the Christmas Bazaar and the Summer Fayre. If 

you can help in any way please contact the Association through 

their Facebook page or through the school. 

Parent Helpers 

We are extremely grateful for offers of help and very much appreciate your 

interest and support. If you would like to help in the reception classes, either on 

a regular basis, or whenever you are able to please let us know. We will then 

make arrangements with you ready for after the first half term, as we give the 

children this time to settle in first. We know that many parents and 

grandparents have particular skills, hobbies and talents and it would be lovely if 

you would share these with the children.  

Another time when we need a lot of help is when we go on outings and this may 

be a time when you are able to help. You may prefer to help outside of the 

classroom so please ask, as there are always little jobs like backing work, 

laminating and cutting things out. We will be grateful for any help that you can 

offer and look forward to having you with us. 

Due to government legislation all voluntary helpers need to have a DBS 

(Disclosure and Barring Service) check carried out before they are able to help 

in school, or accompany children on trips. Therefore, if you would like to become 

a regular helper at school please ask for the relevant forms from the school 

office. 

 

https://www.facebook.com/groups/228914060507247/
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School Trips 

We aim to provide a broad and balanced curriculum through a 

topic-based approach to planning. 

This is supplemented with enrichment days spread across the 

year aimed at exciting and inspiring children about different 

subject areas such as Art and Science. The Reception children 

have enjoyed visits from Essex Fire Service, Animal Encounters, 

veterinary nurses to name a few! 

    

Supporting this, we highly value both visitors to the school who 

run workshops and themed days and trips out of school where 

children can gain new skills, knowledge and experience. Trip 

locations include Hatfield Forest, Paradise Wildlife Park, 

Parndon Woods and Pets Corner. 

We aim to embrace the wide variety of cultural heritage that 

our children bring and enjoy the opportunity to celebrate their 

different festivals and backgrounds with them. 
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What can I do to support my child at 

school? 

Parents and carers are the child’s first and most important teacher. Your child 

will have learnt so many things before they come into formal education, so 

please remember to keep on doing everything you can to help them progress 

through life successfully.  

• Be a constant source of encouragement  

• Read with your child every day  

• Make sure the book bag comes backwards and forwards from school to home 

every day  

• Talk and listen, find out what they have been doing  

• Make time for them every day just to have fun and be together  

• Use the resources and facilities in the local area to give them new experiences 

for them to talk about in school  

• Come to school events, Parent Consultations, Learning Celebration assemblies  

• Join the School and Home Association  

• Build a positive relationship with the school  

• Share your skills and interests with everyone  

 

 



 

39 
 

 

What should I do if my child or I have worries or concerns?  

Despite everybody’s best intentions, sometimes problems occur. Hopefully most 

of these can be sorted out in a calm and informal way. Arrange to see your 

child’s class teacher or make an appointment to meet with the Headteacher, 

Head of School or Inclusion Manager if issues are more complicated and tricky 

to resolve. Don’t worry in silence; speak to someone as soon as you can.  

We hope that you and your child’s partnership with William Martin Schools is 

happy and successful. Hopefully, this booklet has answers some of your 

questions but please contact us if we can help with anything else. 

We look forward to seeing you in September! 

The Reception Team 
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Checklist for Starting School: 

When I start in reception I will need…  

• a school uniform which is clearly labelled                                                               

• A practical mac/coat with a hood to be brought to school 

each day                        

• A book bag  

• A lunch box– if you’re not having hot dinners  

• A clearly labelled water bottle 

• Completed emergency contact and permission form  

• Clearly labelled PE kit in a dap bag that can be hung on a 

peg. 

• Sun hat and sun cream on hot and sunny days 

Please bring the above during your child’s first induction 

week starting on Thursday 2nd September.  
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