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Dear Parents/Carers, 

 

We hope this letter finds you and your families well and having had a lovely summer together.  The 

beginning of the new school year is fast approaching and the staff are really looking forward to 

having all of the children back in school.  We have really missed them, it just hasn’t been the same 

without everyone being here. 

 

Firstly, I would like to thank all the parents on behalf of all the staff for their messages and emails 

last week, it was a difficult week for everyone and we really appreciate your patience and 

understanding.  We would also like to thank those families who visited us to lay floral tributes for 

Miss Hazel, the school will remain open for these until the 2pm this Wednesday for those who still 

may wish to visit. 

 

The one thing that has really got us through such difficult times, has been knowing that our 

wonderful children will be returning to school next Thursday, 3rd September.  We are very excited 

about welcoming back all the children to William Martin Schools and also to our new families, welcome 

for the first time!  We are very happy that you are joining our William Martin family.   

 

Year 3 

We are aware that parents and children will be anxious about who will be teaching Miss Hazel’s class 

next year.  Sandie Williams, one of our Year 1 teachers who is an experienced KS1 and KS2 teacher, 

has kindly offered to take on Miss Hazel’s class, something she feels honoured to do.  I felt it was 

important that the teacher who would be given this responsibility, would be someone who knew the 

school, knew Miss Hazel and would be committed to providing the best possible support and education 



 

                                           
  
Our Core Christian Values: Perseverance, Justice, Respect, Trust, Compassion, Responsibility, Forgiveness, Peace 

 

for the children; continuing the excellent work she started.  I will be contacting the parents of Mrs 

William’s class shortly to introduce her to you and your children. 

 

Return to Learning 

Our main focus during the first half of the Autumn term will be helping the children to settle back 

into school life.  Teaching staff will be doing a range of activities which support mental health and 

well-being, as well as building in lots of extra fitness activities to support physical health too.  Our 

aim is for pupils to feel positive about returning to school after such a long time away.   

 

We have redesigned our curriculum to ensure that we cover key aspects that the children missed out 

on last year, whilst keeping it fun and engaging.  Teachers will ensure that any pupils struggling will 

receive the help they need through interventions and in class support. 

 

As promised in our letter sent out in July, this letter will give you all of the information you need 

about the new school year and how we will be operating in the Autumn term.  As you are all well aware, 

this is unchartered territory for everyone and as a school we have worked hard to make sure that we 

are following all of the recommendations set out by the government.  As such we would like to thank 

you in advance for your support and understanding with the changes we have made. 

 

What health and safety measures will be in place for my child? 

 

Each Year Group will become its own bubble.  This bubble will not mix with other Year Group bubbles 

and will have separate break times and lunchtimes, using their own class set of play equipment.  The 

Nursery will remain within its own bubble.  Lunches will be eaten in the classrooms and kitchen staff 

will bring the food to them.  Collective worships will not be in the hall during the Autumn term and will 

instead take place in classrooms in order to maintain the separate bubbles. 

 

Hand hygiene and respiratory hygiene will be of the utmost importance.  Pupils will be asked to wash 

their hands at regular intervals during the day, particularly before using any shared equipment (i.e. 

reading corners or role play areas).  Teachers will talk to children about how to have good respiratory 

hygiene, following the ‘catch it, bin it, kill it’ approach.  Posters displaying how to wash your hands 

properly and how to cover your coughs or sneezes will be displayed in every classroom and all toilets. 

 

In Reception and Nursery, children will participate in different activities both in and outside the 

classroom.  All equipment will be cleaned at regular intervals throughout the day and children will be 

asked to wash their hands before and after completing an activity. 

 

In Year 1, pupils will be seated in table pods of up to 8 children and these pods will stay the same all 

day.  Each table pod will have its own set of equipment that cannot be used by another pod.  All 

equipment will be cleaned each day and individual workbooks will be kept in individual trays.  Pupils will 

participate in a variety of activities both inside and outside of the classroom, in our new (developing) 

Year 1 outside area. 

 

From Year 2 upwards pupils will be seated in rows facing towards the front of the classroom and 

their designated spot will remain the same throughout the day.  Pupils will be given a pencil case with 

equipment that will be for their use only.   
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All shared equipment will be cleaned before and after use and pupils will be asked to wash their hands 

before using it. 

 

PE lessons will not involve any contact/team sports during the Autumn term.  Lessons will be based on 

developing individual skills in athletics, dance and orienteering.   

 

Teachers will not be marking books in the same way as before to avoid cross-contamination.  

Feedback will be given verbally and stickers or stampers will be used to recognise pupils’ 

achievements. 

 

Full PPE will be worn by staff when carrying intimate care for specific children with parental 

permission.  PPE will also be worn by staff when administering first aid.   

 

What happens if a child is unwell? 

If a child is ill or displays symptoms of Covid-19, they will be taken by a familiar adult to a room away 

from the class where they will be looked after by a member of staff wearing PPE.  All children who 

are unwell or are displaying symptoms of Covid-19 will need to be collected by a parent or carer as 

soon as possible.  If your child is displaying symptoms of Covid-19, the school will request that your 

child has a test for Covid-19.  If the test is clear, your child is welcome to return to school. 

 

What happens if we have a child or member of staff who tests positive at school? 

If a child or member of staff tests positive for Covid-19, all members of the individual’s bubble 

(staff and children) will be required to isolate for 14 days.  The school will then be guided by Public 

Health England on further steps to take. 

 

What happens if a member of a child’s family household tests positive for Covid-19? 

If a member of your household tests positive for Covid-19, your child will not be permitted to attend 

school for 14 days and will be required to isolate.  The child’s school bubble is not required to isolate 

for 14 days unless the child tests positive. 

 

As you will have heard on the news, testing will be a key part of keeping everyone safe.  Therefore, as 

part of our health and safety measures it is vital that you do not bring your child to school if they 

are unwell or have any of the symptoms of Covid-19.  If your child is displaying Covid-19 symptoms, 

please ensure that you organise for your household to be tested immediately and inform the school as 

soon as possible with the results.   

 

What time will I need to take/collect my child to/from school? 

 

Infant and Junior DROP OFF/COLLECTION: 

• The Drop-off window is between 8.40 and 9.00am – we ask that all parents ensure they arrive 

within these times and avoid late drop off.   

• To avoid congestion at the front of the school and on narrow access points, the school will be 

operating a one-way system. (see map) 

• We request that only one parent attends drop off and collection to minimise the number of 

people on site. 

• We request that parents wear a face mask on the school site, both on the play ground and in 

the buildings, and we would be grateful if you could leave the site promptly. 
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• If you need to speak to your class teacher or the office please phone the school on 01279 

424122 or email admin@williammartin-inf.essex.sch.uk for the attention of your class teacher 

and they will contact you directly for an appointment. 

 

 
 

INFANT DROP OFF/COLLECTION 

 

Reception: 8.40 – 9am DROP OFF 

        14.40 COLLECTION 

Entry through the Infant foot gate or Junior foot gate on the right-hand side.  Parents/Carers and 

pupils wait by a marker and are called one by one to the classroom door by staff.  Parents/Carers 

exit via the gate, keeping to the right as they do. 

 

Y1: 8.40am - 9am DROP OFF 

      14.45 COLLECTION 

Entry through the Infant foot gate or Junior foot gate on the right-hand side.  Parents/Carers and 

pupils wait by a marker and are called one by one to the classroom door by staff.  Parents/Carers 

exit via the gate, keeping to the right as they do. 

 

Y2: 8.40am - 9am DROP OFF 

      14.50 COLLECTION 

Entry through the Infant foot gate or Junior foot gate on the right-hand side.  Parents/Carers and 

pupils wait by a marker and are called one by one to the classroom door by staff.  Parents/Carers 

exit via the gate, keeping to the right as they do. 
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JUNIOR DROP OFF/COLLECTION: 

 

Juniors: 8.40am – 9am DROP OFF 

Follow the one-way system, please keep moving as you drop off your child, if you wish to drop off your 

child at the gate for the juniors, you can loop back as indicated by the map. 

 

Y3: COLLECTION 

Mrs Williams’ class 15.00 collection Junior front entrance 

Miss Mc Guinness’ class 15.05 Y3/4 exit to Junior playground 

 

Y4: COLLECTION 

Mrs Richardson’s class 15.10 Y3/4 door to Junior playground 

Mr O’Reilly’s class 15.10 collection Junior front entrance 

 

Y5: COLLECTION 

Mrs Sivathanu/Mrs Gill’s class 15.05 Y5/6 door to Junior playground 

Mr Golbourn’s class 15.10 Y5/6 door to Junior playground 

 

Y6: COLLECTION 

Mrs Cleary and Miss Campbell’s classes 15.15 from their classroom doors. 

 

What will my child need to bring to school each day? 

 

Your child will need to bring a named water bottle to school each day.  This will be kept on their desk 

for their use only.  If your child has a packed lunch they will need to bring this into school, 

alternatively, a school dinner can be order via school money. 

 

School will provide all learning equipment for children, they do not need to bring in pencil cases as 

school will be providing these for children in Year 2 and above. 

 

Your child will only need to bring a bag to school on a Monday and Friday in order to collect and bring 

back their reading books.  Books will be given out on a Monday and must be returned on a Friday so 

that they can be left for 48 hours before being redistributed.  They do not need to bring a bag on 

any other day. 

 

We kindly ask that children do not bring in any belongings from home.  If, however, your child walks 

home by themselves and you would prefer them to have a mobile phone due to this, you must provide a 

plastic zippy wallet that your child can place the phone in.  It will then be locked in a safe place for 

the rest of the day. 

 

We have plenty of hand sanitiser in school and so we would ask that children do not bring in their own 

unless there is a specific reason and this has been agreed by the Head of School.  We would also ask 

that you talk to your children about the importance of not ingesting hand sanitiser.  Staff in school 

will also be reinforcing this message. 
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What will my child need to wear? 

 

•All children will be expected to wear school uniform, including black shoes/trainer shoes. 

•All clothing MUST be clearly named. 

•All children will need a named painting apron/old shirt for Art (this will be kept in school) 

 

PE KIT:  all children/ teachers will come to school in their PE kits on their PE days (2 days a week). 

Starting from the first full week of school (7/09/2020).  Teachers will be letting you know which 

days these are by Friday 4th September. 

 

What to wear on PE days: 

- White/blue T-shirt/Polo shirt 

- School jumper or fleece 

- Black/ grey jogging bottoms (dependant on weather) instead of black/blue shorts.  

- Plain black trainers/plimsoles 

- No earrings 

 

How do I contact the school? 

 

For the time being the office will be closed, except to essential visitors.  However, we do not want 

you to feel that you cannot get in touch!  You can call the office with any queries on 01279 424122 or 

email us at admin@williammartin-inf.essex.sch.uk We will endeavour to deal with your requests as 

quickly as possible but please bear with us as this system may take a little longer.  If a meeting is 

required, this will be agreed by the Head of School and will have to take place after school when the 

number of people in the building is greatly reduced. 

 

We hope that this letter, despite being rather long, has answered any questions you may have had 

about the opening of school on Thursday 3rd September.  If you do have any questions, please email 

them to us and we will get back to you during the first week of September. 

 

We look forward to seeing you all very soon! 

 

Warmest Regards, 

 

Mrs Claire Kearney 

Head of School 

 

Mrs Gina Bailey 

Executive Head Teacher 
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