William Martin Schools
and Nursery
Tawneys Road, Harlow,
Essex. CM18 6PN
Tel: 01279 424122
Email: admin@williammartin-inf.essex.sch.uk
www.williammartinschools.org
Experiencing life in all its fullness

Nursery Welcome Information

2020/2021

1

Contents

Page

Welcome
Visions and Aims
General Information
Arrival and collection
Starting Nursery
Support the school by being on time
Children’s Health
Meet the Team
William Martin Staff
What does Special educational Needs mean?
The Nursery Classrooms
Christian Values Education
Tapestry
Uniform and PE kit
Snack and Lunch
Parent Teacher Association
What You Can Do To Support Your Child At School
Starting School Checklist

2

3
4
5
6
7
8
9
11
12
14
15
16
17
18
19
19
20
22

Welcome to William Martin Schools and
Nursery
We hope this handbook will help to answer any questions you may
have and provide you and your child with useful information that will
help to make starting in our Nursery a happy time and a smooth
transition between home and school.
Parents are children’s first and most important educators. At
William Martin, we recognise that parents play an important role in
their child’s education and we therefore hope to establish a strong
working partnership and hope you will enjoy being part of our
schools.
William Martin Infant and Junior School is two-form entry, with a
nursery also attached. Our school is a member of The Vine School’s
Trust, the Multi Academy Trust which links with the Diocese of
Chelmsford. This allows us to work closely with other schools in the
Trust including St James CofE Primary School in Harlow. From
September 2019, Gina Bailey (Headteacher of St James) has been
appointed Executive Headteacher of both schools.
We are also fortunate to enjoy close links with St Stephens’ Church
who regularly lead assemblies and host local visits to the church, as
well as coming to into our classrooms to speak to the children.
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Our Vision and Aims
Jesus said, ‘I have come so that they may have life in all its fullness’ John 10: 10
We seek to create a safe, respectful and enquiring community where everyone
goes the extra mile to inspire high aspirations. We nurture a love of learning
and a strong sense of well-being; we encourage every child to flourish and build
a resilient character; and we ensure that each child’s foundations are firmly
based within our Christian values, allowing every child to achieve their very best
by experiencing ‘Life in all its fullness’ (John 10: 10).
We use our carefully chosen Core Christian Values of Respect, Trust,
Responsibility, Compassion, Forgiveness, Justice and Peace.
·

We seek to celebrate difference in a community which is founded on

mutual respect.
·

We strive to create a deep sense of well-being, self-belief and self-

respect in all.
·

We want every child to learn in an environment where they feel safe to

share their opinions, try new things and learn from their mistakes.
·

We aim to inspire a life-long love of learning.

·

We seek to foster an enquiring approach to life, where children think

carefully about ‘Big Questions’ and ask questions of their own.
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General Information
Your child will be in either Elmer or Wilbur class. We have on large free flow
space which allows all the children to get to know each other and to experience
a broad range of activities. The children also have access to an outdoor space,
which has covered area so children can play out in all weathers.
The Nursery day starts for Elmer class at 8.30am and finishes at 11.30. The
afternoon session for Wilbur class is 12.20 to 15.20.
School telephone number: 01279 424122
School website: www.williammartinschools.org.uk
Email: admin@williammartin-inf.essex.sch.uk
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Arrival and collection
Elmer Class Morning Session
Week beginning Monday 7th September 2020
The Nursery will open on Monday 7th September 2020.
The main Infant School foot gate opens at 8.25am so therefore please ensure
your child arrives promptly.
Children will be welcomed at the Nursery gate by staff at 8.30am and gates
close at 8.40am.
It is important that your child arrives on time, as children arriving late miss the
vital teaching at the beginning of their day and can also disrupt other children’s
learning. If you arrive after this time, you will have to access the school via
the office where your child will be registered as late by a member of the office
staff. Children who are continually late may be asked to meet with the
Headteacher.

Parents should arrive to collect their children at 11.30, again it is important to
collect on time, as children can become very anxious if parents turn up late.
Repeated lateness may result in a meeting with the Head teacher.
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Starting Nursery
Wilbur Class afternoon Session
We realise that this can be both an anxious and exciting time for children and
their families and we want to do everything possible to make this a positive and
happy experience. We are aware that due to COVID-19 the children were unable
to visit us before September as we would have liked. We will be having a
staggered induction process which we feel will benefit the children and help
them adapt to the Nursery day.

September Induction
Week 1:
Monday 7th September 2020
The Nursery will open on Monday 7th September 2020.
Children will attend from 13.00 – 14.00 with their parents, where they will be
welcomed by the staff at the Nursery gate, learn more about the Nursery and
have a play. The main Infant School foot gate opens at 12.55 so therefore
please ensure your child arrives promptly.
Tuesday 8th September
Children will attend from 13.00 – 14.00 with their parents, if children settle
their parents can leave and return for collection at 14.00. Otherwise parents
can stay to support and reassure their child.
Wednesday 9th September
Children will attend from 13.00 – 14.00 and will be dropped off and collected at
the Nursery gate.
Thursday 10th September and Friday 11th September 12.20-15.20
Full sessions commence: The main Infant School foot gate opens at 12.15 so
therefore please ensure your child arrives promptly, children will be welcomed
at the Nursery gate by staff at 12.20 and gates close at 12.30. Parents should
arrive to collect their children at 15.20, again it is important to collect on time,
as children can become very anxious if parents turn up late.
Week 2: Full sessions continue.
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Support the school by being on time
It is important that your child arrives on time, as children arriving late misses
the vital teaching at the beginning of their day and can disrupt other children’s
learning. If you arrive after this time, you will have to access the school via
the office where your child will be registered as late by a member of the office
staff. Children who are continually late may be asked to meet with the
Headteacher.
Parents should arrive to collect their children at 15.20, again it is important to
collect on time, as children can become very anxious if parents turn up late.
Repeated lateness may result in a meeting with the Head teacher.

Medical Appointments
If you need to collect your child during session times, please let the staff know
at the beginning of a session, on collection report to main office first, where
your child will be called for by a member of staff.
At the beginning or end of a session, if you would like to talk to your child’s
teacher, please wait until all the children have been collected until doing so.
For your child’s own safety, they will only be allowed home with people named on
the emergency contact form, unless the school has been informed in advance of
any alternative arrangements. If we are ever unsure we will always contact you
to double check before allowing your child to leave our care. Should an
emergency arise where you are unable to pick up your child, please telephone
the school office immediately and advise staff of the arrangements that have
been made for your child’s collection.
If you are going to be late for pick-up, we would appreciate a phone call to let
us know that you are delayed. If no one arrives for pick-up and we haven’t had a
message we will phone the numbers given on the emergency contact form. If
your child is collected by a regular child minder or grandparents please
introduce them to your child’s teacher, so that they can be handed over safely
and promptly. Please ensure telephone numbers for your child’s contact details
are kept up to date, we require 3 emergency contacts.
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Parking
The school car park is for staff and visitors only! Where possible we encourage
our children to walk.

Absences
If your child is not well enough to attend Nursery, the school must be told on
the morning of the first day of their absence. You should phone the school
office and give an explanation of your child’s condition and then phone on each
subsequent day of illness, until they are well enough to return to Nursery.

Children’s Health
Please keep children with any sign of illness at home. If your child is away
through illness, please telephone the school to advise us of the situation. If
your child has been away due to illness, please ensure they are fully recovered
before they return to the Nursery to prevent the risk of spreading infection.
If your child has had any form of sickness or diarrhoea they must be kept at
home for at least 48 hours after the symptoms have cleared.
If your child is asthmatic and requires the use of an inhaler, please discuss this
with your child’s teacher. We will need an inhaler to be kept in school which
should be clearly labelled with your child’s name and full instructions on its use
and dosage. A care plan should be completed and signed by parents giving us all
the necessary information. If your child has any other medical conditions please
inform the school immediately as a care plan may be required.
Please inform the staff if your child has any allergies or needs a special diet for
medical reasons.

Toilet Training
All children will be required to bring in a full change of clothes in a named bag,
including underwear and socks/tights, on their first day so this can be kept in
the Nursery in case of an accident.
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We do expect your child to be fully toilet trained when they start Nursery
unless there is a medical or developmental reason, but obviously we understand
that accidents can happen.
If your child is still not toilet trained, you will need to bring in daily the
following:
➢ 2 fresh nappies
➢ Baby Wipes
➢ 2 disposable nappy bags
In emergencies, we have spare clothes and nappies, in case of this eventuality so
if your child comes home in our spare clothes please wash and return them as
soon as possible.
Obviously, we will support the children with toileting, but we expect them to
take full responsibility of their own toileting needs, such as wiping their own
bottoms. We will be able to talk them through the process but we will not be
able to do it for them unless there is a specific need and this is recorded on a
care plan.
Please ensure your child has appropriate sun protection in warmer weather. We
are unable to apply suncream and suggest using a once a day application before
school as well as providing a sun hat.
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Meet the Team

Jean Liles (Nursery Lead)
I have worked in the school for 22 years, working in
early years for the last 12 years. I have 3 children and
2 grandchildren. I enjoy crafts including sewing,
knitting and card making. People say I am always smiling
and have lots of patience.

Denise Barker (Nursery assistant)
I have been a part of the William Martin community for almost
30 years, since my children were pupils here, and hold a NVQ
Level 2 qualification in Learning Support / Early Years.
I have enjoyed working in the Nursery for over 8 years, and I
look forward to meeting you all and having fun in September!

Vicki Hatton (Nursery Assistant)
I’ve been working at William Martin for 6 years, during
this time I have worked in all areas of KS1. I have 5
children that keep me busy! In my spare time I enjoy
spending time with them and I also do lots of
gardening and baking.
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William Martin Staff

Mrs Gina Bailey
Executive Head
Teacher

Mrs Claire
Kearney
Head of School

Bonnie Jones
Pastoral Manager

Anna Harvey
Attendance &
Pastoral Manager

Mrs Hogg
Office Administrator
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Miss Bridges
Welfare Assistant

Special Educational Needs and Disabilities (SEND)
WHAT DOES SPECIAL EDUCATIONAL NEEDS MEAN?
The school follows the national government requirements of the SEND Code of
Practice 2015. A child has SEN if they have a learning difficulty or disability
which calls for special educational provision to be made for them.
A child of compulsory school age has a learning difficulty or disability if they:
• have a significantly greater difficulty in learning than the majority of
others of the same age, or
•

has a disability which prevents or hinders him or her from making use of
facilities of a kind generally provided for others of the same age in
mainstream schools

WHO TO TALK TO FIRST:
Always speak to your child’s teacher first if you have concerns about your
child’s learning or development. They will let you know what they are doing to
address your child’s needs.
Teachers monitor and assess children’s progress regularly and will inform you if
they have concerns about your child’s progress and what they will do to address
this.
WHAT HAPPENS NEXT:
If your child does not make progress, despite well-targeted teaching, the
teacher may need to do more detailed assessment and put in place an
intervention or more specific strategies which will be reviewed during the
following term. The teacher will assess the progress and adjust provision
accordingly.
On the second review, if your child still has not made the expected progress,
the teacher will work with the school’s Special Educational Needs Coordinator
(SENCO) to establish whether your child has special educational needs, which
may involve referral to outside agencies for more specialised assessment. The
school will begin the One-Planning process, which is a person-centred approach
to SEND support.
If your child has already seen a Paediatrician or Therapist who has identified
that your child has special educational needs, please let the school SENCO know
and we will work with you to put the right support in place.
Further information about SEND is on the school’s website.
Celina Walsham
SENCo & Inclusion
Manager
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Communicating with the school
Please ensure that the office always has an up to date mobile phone number and
email as these will be used as the main forms of sending you information and
messages.
The school website is www.williammartinschools.org.uk where a fortnightly whole
school newsletter is sent out.
Your child will also bring home a fortnightly newsletter from the Nursery Team
letting you know what your child has been learning and the topic for next week.
Throughout the year, parents will be invited into our Nursery to see what we
have been doing and to share recent work.
If you would like to speak to your child’s teacher about any concerns, please
telephone the office to make an appointment to see us or leave a message and
we will phone as soon as possible.
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The Nursery Classrooms
Our classrooms are split into zones of learning. The children also have an
outdoor classroom which we use all year round.
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Christian Values Education
A pivotal strategy in the William Martin School Ethos/Culture is our ‘Christian
Values Education.’ Each half term there is a different ‘Christian Value’ promoted
in the school. In addition to this, each class has their own class value for the
year. These are: compassion, forgiveness, justice, peace, perseverance, respect,
responsibility and trust.
Each Christian Value is discussed in collective worship and followed through in
class, in the playground and everywhere in school. All staff are aware of the
Christian Value. Team points are awarded for children ‘caught’ living the
Christian Value and awards are given out in weekly Celebration Worship to
celebrate those children exhibiting our Christian Value. Children nominate other
members of the school community to receive certificates.
Children caught ‘going against’ the Value will be given the opportunity to reflect
and improve upon their behaviour. The ‘Value of The Half Term’ is clearly
displayed around the school and is on Parent Newsletters.
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Tapestry– A link between home and school

This year we are introducing an online learning journal called Tapestry .
Tapestry is an interactive way of recording all the learning and fun of children's
early years education. It will allow us to take a snapshot of a child’s activity and
identify the learning that is happening.
It will also be possible for you to comment on the activities that have been
shared as well as add photos about special moments and the things that you
have been busy doing at home. The relationship between school and home is so
important and Tapestry will be a way of helping to provide us with a fuller
picture of your child’s development and progress during their time in the
Foundation stage.
Please find an information leaflet on how to use tapestry and with your login in
attached. There is Tapestry app now available. Let us know if you have any
problems. It would be lovely if you could upload some photos of what the
children have been doing in the summer holidays that we could talk to them
about in September such as things they have made, time with family, trips out
or their pets.
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Uniform and PE Kit
Children are recommended to wear clothes in the agreed school colours i.e. - for
boys: white or blue polo shirts, blue sweatshirts, grey trousers or shorts and for
girls: white or blue polo shirts, grey skirt or grey trousers, blue
cardigans/sweatshirts or blue & white cotton dresses. Children should wear black,
school-style shoes. Please make sure that children with long hair have it tied up
for school.
Children will also require a school book bag to bring home their reading book
and art work.
Please can you avoid children wearing tights under trousers as this makes
participation in PE unsafe.
Children will need a pair of named wellies for playing in the outside area.
Parents may purchase uniform with the logo from Top Form in the Stow shopping
centre who stock the whole range of our school clothing with the embroidered
school badge. Asda, Tesco, M&S and Sainsbury’s also stock grey trousers, white
tops and blue cardigans/sweatshirts.
Although we take care to protect children’s uniform, please be aware that in
Nursery the children are often using paint and craft materials as well as spending
lots of time outside so unfortunately accidents do happen. Please ensure all
uniform is clearly labelled, including shoes, coats, scarves and hats.
Hair/Nails/Make up/Jewellery
Hairstyles (boys and girls) should be simple and of the child’s natural colour.
Fashion /extreme styles/shaven heads are not acceptable. No ‘tram lines’ or
heads shaved too severely. Please make sure that children with long hair have it
tied up for school. Pupils should not wear nail varnish or make up. Children may
wear a pair of stud earrings and a watch. No other jewellery is allowed and all
jewellery must be removed for PE.
P.E. Kit
Children do not need a PE kit in Nursery, they just take off shoes and socks to
take part in activities.
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Snack and Lunch Time
Snack time
In the Nursery, we have snack time every day. Snack time is a very important
part of the curriculum when children can practice social conversation and listening
skills. Snack time always includes a piece of fruit and a drink of either milk or
water. We are part of a free fruit scheme which means that each child is able to
have a piece of fruit at no cost to you the parent. Through this scheme the
children get to try a variety of fruit and vegetables.
Milk is free up until your child’s 5th birthday, therefore schools provides milk
free of charge to all children.
Your child will need to bring a named water bottle into school each day. Please
ensure this is clearly named and placed in the water bottle tray each afternoon
(they must ONLY contain water please.)

Parent Teacher Association
The Parent Teacher Association hold a variety of social and fund-raising events
throughout the year, including the Christmas Bazaar and the Summer Fayre. If
you can help in any way please contact the Association through
their Facebook page or through the Nursery.
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What can I do to support my child at
Nursery?
Parents and carers are the child’s first and most important teacher. Your child
will have learnt so many things before they come into Nursery, so please
remember to keep on doing everything you can to help them progress through
life successfully.
• Be a constant source of encouragement
• Read with your child every day
• Make sure the book bag comes backwards and forwards from Nursery to home
every day
• Talk and listen, find out what they have been doing
• Make time for them every day just to have fun and be together
• Use the resources and facilities in the local area to give them new experiences
for them to talk about in Nursery
• Come to Nursery events,
• Join the Parent Teacher Association
• Build a positive relationship with the school and Nursery
• Share your skills and interests with everyone
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What should I do if my child or I have worries or concerns?
Despite everybody’s best intentions, sometimes problems occur. Hopefully most
of these can be sorted out in a calm and informal way. Arrange to see your
child’s Nursery teacher or make an appointment to meet with the Headteacher,
Head of School or Inclusion Manager if issues are more complicated and tricky
to resolve. Don’t worry in silence; speak to someone as soon as you can.
We hope that you and your child’s partnership with William Martin Schools is
happy and successful. Hopefully, this booklet has answers some of your
questions but please contact us if we can help with anything else.
We look forward to seeing you in September!
The Nursery Team

21

Checklist for Starting Nursery:
When I start in reception I will need…
• a school uniform which is clearly labelled
• A practical mac/coat with a hood to be brought to school
each day
• A pair of named wellies
• A book bag
• A clearly labelled water bottle
• Completed emergency contact and permission form
• Sun hat and sun cream on hot and sunny days
• A spare set of clothes in a named bag
• If not toilet trained, daily 2x nappies, wet wipes and 2x
disposable nappy bag

Please bring the above during your child’s first induction
week starting on Monday 7th September 2020.
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